- CACUBO

Central Association for College and University Business Officers
Retrieving an Invoice

Introduction

Registrants will sometimes need a copy of an invoice showing the last four digits of the card used for the
registration. They can get a copy of an invoice by logging into the CACUBO portal.

Instructions

1. Navigate to https://www.cacubo.org/

2. Click “Member Login”
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3. Enter your CACUBO credentials and click “LOG IN”:
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mhaakenson@uwlax.edu
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4. Click “My Profile
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5. Then click “Invoices”:
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Quick Links
My Profile My Features

g m My Organization FormsIveTaken  Email History  Continuing Education Settings Site Administration
My Member Page
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Mr. Mark Haakenson $0.00 View Invoices

NACUBO
Member Status:
° Active

Set to auto-renew 5/31/2025 EACUBO
Joined Expiration Date
6/23/1962 5/31/2025
Change Password SACUBO
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6. Select the needed invoice:
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Filterby | Invoices with Balance Due Al Invoices NACUBO
# Name Type Created Status Total Paid Balance EACUBO
3652 Mark Haakenson Forms Jun 23,2024 @ Paid $0.00 $0.00 $0.00 e
3586 Mark Haakenson Forms Jun7,2024 @ Paid $0.00 $0.00 $0.00 e
2999 Mark Haakenson Forms Sep 24,2023 @ Paid $39.00 $39.00 $0.00 e WACUBO
2590 Mark Haakenson Forms Jul 5,2023 @ Paid $0.00 $0.00 $0.00 e Memberclicks Resources
1865 Mark Haakenson Forms Jun 22,2023 @ Paid $395.00 $395.00 $0.00 e
Upcoming Events
liems perpage: 5w 1-50f6 > ol
Sun Sep 29, 2024
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Category: In Person Conference
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7. This will display the needed invoice with the last four digits of the card used showing:
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< Back to Invoices
View Invoice

Invoice Number: 2999
Amount Due: $0.00

Central Association of College and University Business Officers

1845 Fairmount St
Campus Box 038
Attn: Controller
‘Wichita, KS 67260

University of Wisconsin-La Crosse
Mark Haakensen

Transactions

Description

BX (1) UW-La Crosse C.

Smartsheet - ATP o

Invoice #
Invoice Date
Invoice Due

Amount Due

Mark Haakensen: Register for the 2023 CACUBO Drive In Workshop - Registration (includes lunch) - $39.00

Payments
Description
Credit Card Payment - Visa 0318 on 9/24/23
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ps:

Home  About

Download Invoice

2999
9/24/23
Due Upon Receipt

$0.00

Amount
$39.00

Amount
$39.00

h il Project
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Members Events  Getlnvolved  Business Partners

My Member Page

NACUBO
EACUBO

SACUBO
WACUBO
Memberclicks Resources

Upceming Events

| Category: In Person Conference

Sun Sep 29,2024

Qur Sponsors

 Follett

HIGCHER EDUCATION

Latest News -

8. The invoice can be downloaded as a PDF by clicking the download button.

Contact

Contact the Database Coordinator, databasecoordinator@cacubo.org for additional information.

File location: C:\Users\mhaakenson\Box Sync\CACUBO Database Coordinator\Memberclicks Work Instructions\CACUBO

Retrieving an Invoice.docx.

Last updated: September 18, 2024.
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